APPLICATION FOR REGISTRATION AS CONTRACTOR FOR PORT HARCOURT ELECTRICITY DISTRIBUTION COMPANY
PART 1
The Chief Services & Technology Officer,
Port Harcourt Electricity Distribution Company,

1, Moscow Road, Port Harcourt,

Rivers State.
Dear Sir,

I/we hereby apply to be registered as Contractor in your Company in the category indicated herein. Attached hereto is a photocopy of the receipt issued by your Accounts Department for the non-refundable registration fee pertaining to the category of my/our registration.

I/we agree that registration with PHED does not in any way guarantee the registered contractors any form of work for PHED. PHED is not precluded from placing any of its work on an open tender where registered and unregistered contractors would be free to bid for the supply of goods, works or services.

I/we also declare that the information given herein are true and correct, and understand that any false information given about myself/ourselves will lead to my/our disqualification or subsequent cancellation of any contract awarded to our company at the full discretion of PHED.

APPLICATIONS SHOULD BE ACCOMPANIED BY:

· Company Profile 
· Company type – Limited Liability, Enterprise, Public Liability, Partnerships etc.

· Evidence of company’s registration with CAC.

· Evidence of VAT certificate and TIN number.

· Evidence of Tax clearance and functional website if available, email address (A must)
· Number of years of experience in business with proofs of completed jobs
· Geographical spread and coverage.
· Three (3) years financial report and Annual Returns filing with CAC
· Ownership of business relevant assets (Office, Workshop, W/House, Trucks etc).
· Curriculum Vitae of your key personnel (applicable to consultancy companies only)

· ISO Certification or any other relevant quality certification (as applicable)
· HSE Policies and the company compliance with International standards (as applicable)
· A reference letter from my/our bank for categories B, C & D only (stating financial capabilities). 

…………………………………………..



………………………………………..

  Name of the Company






CEO




…………………………………….






    Date





PART II

 (All applicants not duly registered would be informed accordingly)

1. Name of applicants/company……………………………………………………………………`
………………………………………………………………………………………………………………
2. Are you doing business as an individual?......................................................
……………………………………………………………………………………………………………….

3. Are you in partnership with any individual/firm/company? .............................

……………………………………………………………………………………………………………….

4. If so, what is the name and address of the individual/firm/company? (P.O. Box – P.M.B not applicable)
………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

……………………………………………………………………………………………………………..

5. Are you doing business as a firm or company?............................................

6. If so, give full name and address of your firm/Company ( P.O.Box –P.M.B not accepted)

…………………………………………………………………………………………………………….

……………………………………………………………………………………………………………

…………………………………………………………………………………………………………….

7. Is the firm/Company registered or incorporated?

……………………………………………………………………………………………………………..

8. What was date of registration? .....................................................................
9. (Photocopy of certificate of registration to be attached). How long have you been in business? 

…………………………………………………………………………………………………………………
10.  Are you registered as a contractor for any other larger organization like PHED?
………………….

11.  If so, give name and address ……………………………………………………………………..

………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………….

12.  Give brief details of the type and value of work you have done since the past 24 months.

………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………...

………………………………………………………………………………………………………………….

13. Give brief details of the areas of specialization

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………….

14. What is the highest value of job you have done so far? Give details.

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

15. Have you paid the requisite registration fees to the Account department of PHED, Port Harcourt?

…………………………………………………………………………………………………………………

16.  If so quote details……………………………………………………………………………………..

 



(Photocopy of receipts to be attached)









Yours faithfully

Official Rubber Stamp



       Official Designation

NB: NO ANNUAL RENEWAL FEES REQUIRED

PART III

(For official use only)

The Executive Director, Shared Services
Port Harcourt Electricity Distribution Company,

1, Moscow Road, Port Harcourt.

I have examined the information supplied by the applicant for the registration as a contractor and hereby confirm that the company has satisfied/has not satisfied all the criteria for registration. I therefore recommend that the company be registered.

The application for registration as a contractor in category…………………………………..

By…………………………………………………………………….is hereby approved/disapproved.

Please issue the necessary certificate for my signature. Please inform the company accordingly.
……………………………………………………………







      Chief Services & Technology Officer
CATEGORIZATION OF CONTRACTS

	CATEGORY
	CONTRACT VALUE (₦)
	REGISTRATION FEE (₦)
	RENEWAL FEE (₦)

	(A) Supply of Stationery, Printing, Repairs/Servicing of office equipment, Civil, Mechanical and Electrical Maintenance Works, Supply of Electrical Materials, Supply and Maintenance of Air conditioners, Supply of office furniture, Supply of Communication equipment
	Up to but not exceeding ₦1,000,000.00
	
	

	(B) Supply of Stationery, Printing, Repairs/Servicing of office equipment, Civil, Mechanical and Electrical Maintenance Works, Supply of Electrical Materials, Supply and Maintenance of Air conditioners, Supply of office furniture. Construction of 11KV and 33KV Lines, Supply of Distribution Transformers Installation of Distribution Transformers, Rehabilitation of 11KV and 33KV Lines, Supply of Communication equipment, Consultancy, Professional services
	More than ₦1,000,000.00 but not exceeding ₦5,000,000.00
	
	

	(C) Civil, Mechanical and Electrical Maintenance Works, Supply of Electrical Materials, Construction of 11KV and 33KV Lines, Supply of Distribution Transformers Installation of Distribution Transformers, Rehabilitation of 11KV and 33KV Lines, Supply and Installation of Meters (Prepayment, LV MD, Panel Meters), Supply of MV Electrical Equipment, Supply of Communication equipment
	C1
More than ₦5,000,000.00 but not exceeding ₦10,000,000.00
	
	

	CATEGORY
	CONTRACT VALUE (₦)
	REGISTRATION FEE (₦)
	RENEWAL FEE (₦)

	
	C2

More than ₦10,000,000.00 but not exceeding ₦50,000,000.00
	
	

	(D) Construction of injection Substation Works and Supply of equipment. All manner of works and services higher in content and value than (A to C ) above
	D1

More than ₦50,000,000.00 but not exceeding ₦250,000,000.00
	
	

	
	D2

More than ₦50,000,000.00 but not exceeding ₦250,000,000.00
	
	


